EL CENTRO

JOB SUMMARY ______________________________________________________________

GENERAL INFORMATION

Position Title:   POETRY INSTRUCTOR

Pay Grade:   Contract
Pay Status:   Executive

  Management


  Staff


                   
          Contract      
X
 Exempt
X
  Non-Exempt



Reports To:   Human Services Manager

Date Summary Established:
   11/01
Last Revision Date:    07/04

Written By:  B. Stephens


Approved By:
________________________________________________________________________

POSITION SUMMARY

Ability to instruct and inspire at-risk youth through the medium of poetry.

________________________________________________________________________ESSENTIAL FUNCTIONS

· Provides poetry instruction for two classes.

· Creates linguistically and age-appropriate weekly plans. 

· Builds self-esteem in youth, and activism and leadership abilities through poetry.

· Prepares youth to present their work in class and perform for public audiences.

· Builds linkages with other community-based youth projects.

· Facilitates the different elements of poetry implementing the theme of “identity”, in its relation to self, family, culture, neighborhood and history.

· Helps promote the publication of the poetry created by program participants.

· Provides lessons and opportunities for youth to thrive in open learning environments.

· Engages youth as a resource and motivataes their involvement in the planning, implementation and evaluation of project activities.

· Performs other duties and responsibilities as assigned.

_______________________________________________________________________

MEASURABLE STANDARDS

· Ability to translate enthusiasm and maintain a healthy, positive spirit.
· Ability to outreach to comunities of color to integrate them into El Centro’s work.
· Must perform in a professional manner at all times.
· Must have a vision of community building and development with  “the civil rights/empowerment work”.
· Demonstrated leadership ability and must possess tact, integrity, and common sense.
______________________________________________________________________

JOB QUALIFICATIONS   

Essential minimum skills, education, and experience:

· B.A. degree from an accredited university or college.

· Bilingual in Spanish/English.

· Excellent written/oral communication skills.

· Previous teaching background with some poetry instruction.

· Experience and knowledge of working in communities of color.

Additional Preferences and Responsibilities:

______________________________________________________________________

WORKING CONDITIONS/ENVIRONMENT

Works in a general office environment on a part-time basis as required.

_______________________________________________________________________NOTES AND SPECIAL REQUIREMENTS

The above duties or working procedures describe the chief function of the job and are not considered to be a detailed description of every duty of the job.

POETRY INSTRUCTOR


